
A Guide to Job 

& Internship 

Resources



Looking for a Job or 

Internship?

Then Look No Further!



Overview of Resources

▪ LinkedIn

▪ Handshake

▪ UCLA ONE

▪ UCLA Alumni Mentor Program

▪ Indeed

▪ Glassdoor



Looking to Network and Expand 

Your Connections?

LinkedIn: 

▪ Great resource for students, 

graduates, and working 

professionals to connect with 

others in the industry

▪ Filters for experience level, 

location, etc.

▪ Can help you expand your network 

and increase your credibility as a 

candidate

https://www.linkedin.com/


Recently Graduated?

Handshake

▪ Allows students and graduates 

to find companies that are 

grad-friendly and fit with your 

GPA, major, and other academic 

statistics

▪ Quick-Apply feature for select 

positions

▪ Internship opportunities and 

various event pages for 

interviews being conducted on 

campus, job fairs, etc

https://www.joinhandshake.com/


Connecting with Bruin Alumni

UCLA ONE

▪ Can search for Alumni from a 

certain field who are looking to 

mentor students

▪ Chat with other Bruins

▪ Login with your UCLA logon!

https://uclaone.com/


Looking for a Mentor?

UCLA Alumni Mentor 

Program

▪ Log onto UCLA ONE and 

complete a simple 

profile about yourself

▪ In October: Alumni 

mentor profiles are 

released

▫ Send a message 

through UCLA ONE to 

request mentorship

https://alumni.ucla.edu/alumni-mentor-program-2/


Well-Rounded Job Site

Indeed

▪ Specific categories and 

filters that you can apply, 

such as experience level, 

salary, location, etc.

▪ Great starting place to see 

what job openings there are

▪ Allows you to get an idea of 

the market

https://www.indeed.com/


Easy-to-Use Site 

Glassdoor

▪ Very similar to Indeed

▪ Company ratings are usually given

▪ Usually an estimate for salary is 

provided

▪ Easy to create an account and 

save potential jobs, your resume, 

etc.

▪ All-around great site to start 

your job search & to gauge the 

market

https://www.glassdoor.com/index.htm


Ready to Apply?



How to Reach Out to Various 

Types of Connections via Email 

▪ Structuring an email that will make the best 

impression varies depending on the type of 

connection you are reaching out to

▪ Emails will vary for someone:

▫ You used to work closely with (ie. previous 

supervisor, colleague, etc.)

▫ Who works in your desired industry

▫ You are hoping will introduce you to another 

person 

Here is a compilation of tips! 

https://www.idealist.org/en/careers/dos-donts-connecting-email-part-1


Example Email Template

Order:
1. Strong subject line

2. Personal greeting

3. First sentence

4. Main paragraph

5. Call to action

6. Formal sign-off

7. Any attachments (resume, 

cover letter, etc.

You can find goal-

specific email 

templates here!

https://www.themuse.com/advice/10-email-templates-youll-need-during-your-job-search


How to Keep it Lowkey when 

Inquiring about Job Opportunities
Tips

1. Don’t ask for job opportunities-- just 

introductions and job info

2. Connect with those in the position you want

3. Network your way in

4. Ask for advice first

5. Get a common connection to introduce you

6. Build relationships first

7. Create a dialogue during interviews

8. Ask questions

9. Send a letter of interest 



How to Get Organized for your 

Job Hunt

● Organizing information and doing research 

for different companies can easily become 

overwhelming

● Here are some tips!

1. Bookmark important websites

2. Prepare yourself to network

3. Write down important dates 

4. Check the progress of your applications



How to Avoid an Unproductive 

Job Hunt

Some Common Issues:

▪ Most of your job search is online

▪ Job search isn’t targeted

▪ Applying for jobs that you aren’t qualified for

▪ Didn’t follow submission guidelines

▪ Materials (resume, cover letter) aren’t strong points

▪ Employers not liking social media 

▪ Poor interview performance

▪ Didn’t follow up

▪ Poor references 



Good luck on your job hunt!


